
EMERGENCY PLANNING
Building Fire Safety and Emergency Response Plans

Over 40 years of service in the 
building fire and life-safety industry
Best in class emergency plans, 
training, and software

Proven track record developing plans, 
training and innovative technology
End-to-end support for all products 
and services

ABOUT WPS

KEY ELEMENTS OF AN EFFECTIVE EMERGENCY PLAN

An effective emergency plan is essential for ensuring the safety and well-being of 
building occupants during emergencies. Here are the key elements that make up a 
comprehensive and effective emergency plan:

Risk Assessment: 
•	 Identify potential types of emergencies focusing on the risks unique to 

your geographical and societal contexts.
•	 In addition to fire emergencies these often include natural disasters as 

well as human-caused events.

Communication Plan: 
•	 Establish a reliable communication system to notify occupants of an 

emergency and provide instructions.
•	 Use multiple communication methods, such as public address systems, 

text alerts, or mobile apps.

Assembly Points: 
•	 Identify safe assembly points where occupants should gather after 

evacuating the building.
•	 Ensure assembly points are a safe distance from the building and clearly 

marked.

Clear Evacuation Routes: 
•	 Designate primary and secondary evacuation routes that are well-marked 

and easily accessible.
•	 Ensure that evacuation routes are free of obstructions and regularly 

maintained.

Evacuation Procedures: 
•	 Develop detailed evacuation procedures that outline the steps to be 

taken during an emergency.
•	 Include instructions for different types of emergencies, such as fires, 

earthquakes, or security threats.

Role Assignments: 
•	 Assign specific roles and responsibilities to key personnel, such as 

building incident command, building response and floor wardens.
•	 Ensure that all assigned personnel are trained and aware of their 

duties during an evacuation.
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Contact us today to learn more! 

WPS Disaster Management Solutions offers over 40 years of 
experience in the fire and life safety management industry.

We have one mission, to help ensure building emergency personnel and 
occupants can respond confidently and safely to any potential life-threatening 
incident that may occur at their workplace or home.

Your All-in-One Solution for Emergency Planning, Training and Management.

Special Considerations: 
•	 Address the needs of individuals with disabilities or 

special needs to ensure they can evacuate safely.
•	 Include provisions for assisting children or elderly 

individuals if applicable.

Training and Drills: 
•	 Conduct regular training sessions and evacuation 

drills to familiarize response teams and occupants 
with the evacuation plan.

•	 Evaluate the effectiveness of drills and update the 
plan as needed.

Emergency Contacts: 
•	 Provide a list of emergency contacts, including local 

emergency services, building management, and key 
personnel.

•	 Ensure contact information is easily accessible and 
regularly updated.

Contingency Plans: 
•	 Develop contingency plans for various scenarios, such 

as power outages, natural disasters, or security threats.
•	 Ensure the plan is flexible and adaptable to different 

types of emergencies.

First Aid and Medical Support: 
•	 Include guidelines for administering basic first aid and 

handling medical emergencies.
•	 Identify locations of first aid kits, automated external 

defibrillators (AEDs), and medical supplies.

Review and Update: 
•	 Regularly review and update the evacuation plan to 

ensure it remains current and effective.
•	 Incorporate feedback from drills, training sessions, and 

actual emergencies.

Enhanced Safety:  
Reduces the risk of injury or loss of life by providing clear 
instructions on how to respond to emergencies.

Minimized Stress: 
Helps occupants feel more confident and less anxious during 
emergencies by providing a structured response plan.

Compliance with Regulations:  
Ensures the building meets local fire codes and safety standards, 
reducing liability risks.

Improved Coordination:  
Facilitates better coordination among emergency personnel, 
building management, and occupants.

Protection of Property: 
Reduces potential damage to the building and its contents by 
ensuring a swift and effective response.

BENEFITS OF HAVING FIRE SAFETY AND 
EMERGENCY RESPONSE PLANS

By incorporating these key elements, an emergency plan can provide a structured and effective approach 
to ensuring the safety and well-being of building occupants during emergencies.


